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A word from the Pastors…

Congratulations!  We are happy that you have decided to be married at St. Luke’s Lutheran Church.  We work together with several other area churches in helping to prepare couples for this important event and the lifelong commitment that follows.

The purpose of our pre-marriage ministry is to help you to grow in faith, to build relationships with other Christian couples, and to assist you in strengthening your relationship with each other.  We expect that you will worship with us regularly and covenant to work with each other and the church in this premarital process.

Since you have chosen to marry in a Christian church, your wedding will be a worship service with its primary focus on God.  The pastors, organists, wedding coordinator and other members of our faith communities will assist you in the preparation of this event.

The use of the Prepare Inventory and the Saturday Pre-marriage Retreat have been effective models for preparing couples for a healthy marriage, in addition to being a lot of fun!

In this booklet you will find an explanation of this process and policies and guidelines for St. Luke’s Lutheran Church.

We look forward to walking with you during this exciting time in your life, and we pray for God’s continued blessings on your life together.

Pastor Jan Mehlhoff

Interim Pastor

Your wedding at St. Luke’s

A wedding is an act of worshiping God who calls a man and a woman together in marriage.  It is a celebration of your love for one another and for your Lord Jesus Christ.  The pastors and staff at St. Luke’s look forward to assisting your preparation for your wedding and your life together.

Setting the date & time

Begin by contacting our Wedding Coordinator, Ashley Delzer at ashleyd@stlukesbloomington.org or 651-442-0368.   Ashley will check building & staff availability for your selected date and get back to you within a few days.  It is good to have an alternate date in mind.  You can choose a ceremony time no earlier than 11:00am and no later than 7:00pm on Saturdays.  Friday ceremonies are also available no earlier than 5:00pm and no later than 7:00pm.  Once a date and time has been selected, return the covenant and couple information forms to Ashley.  
	Your ceremony date and time will only be

confirmed after we have received your

covenant and wedding couple information sheet.


Outside clergy are welcome to participate in your wedding ceremony.  However, it should be discussed with the wedding coordinator and/or a pastor at St. Luke’s before any arrangements are made.  A pastor of St. Luke’s will participate in all weddings held in the church.

There are 3 requirements to our marriage preparation process.  They are detailed later in this booklet.
1. Getting Started meeting with your Wedding Coordinator
2. Saturday Pre-marriage Retreat

3. Meeting(s) with the pastor officiating your ceremony.

Wedding Rehearsal

Rehearsals are normally scheduled the evening before the wedding.  They cannot be scheduled earlier than 5:00pm.  They last approximately 45 minutes and are conducted by the wedding coordinator.  The pastor is not usually present at the rehearsal.  Please make sure to have your wedding party, parents, ushers and readers in attendance.  Grandparents are welcome to attend, but it is not necessary for them to be there.

The following items should be brought to your rehearsal

· Ceremony programs

· Unity candle with taper candles  

You may also want to bring:  guest book, card box/basket, and any other miscellaneous items you don’t want to forget the next day.  Please do not bring tuxes or dresses.  

Role of the Wedding Coordinator

A wedding coordinator is required for all weddings at St. Luke’s.  The coordinator can be a valuable resource as you plan your wedding ceremony.  The responsibilities of the coordinator include:

1. Providing information at the Getting Started Session.

2. Working with each couple to collect and organize detailed information and provide a ceremony unique to each couple (i.e. coordinating special seating, processional order, etc.).  Your coordinator is also available by phone and e-mail for questions you have as you work with your florist, photographer, videographer, etc.

3. Running the rehearsal.  The pastor is not usually present at rehearsals.

4. Being available the entire time you are at St. Luke’s on your wedding day and assisting you in keeping your time schedule and taking care of last minute details.

‘Getting Started’ Session

Getting started sessions are an opportunity for each couple to meet the wedding coordinator and work on specific details for your wedding day.  The wedding coordinator will contact you to schedule this meeting after your paperwork is received and your wedding date is confirmed.  This meeting serves several important functions:

1. Your wedding date and time will be re-confirmed and you will be asked to provide St. Luke’s with information necessary for our church records.

2. All planning procedures will be explained and all questions and concerns may be shared.

3. Specific ceremony details will be discussed.

4. The Prepare/Enrich inventory will be completed at this time.  This is an inventory given to each couple that is married at St. Luke’s as a tool for our pastors to use to prepare you for your upcoming marriage.  A fee of $35.00 (made payable to Life Innovations) is assessed for this inventory to process your results.

During this session, you will be given information regarding the process of planning your wedding at St. Luke’s.  This is also a fun time to get to know other couples preparing for marriage!  

Saturday Pre-marriage Retreat
At St. Luke’s, we have a strong commitment to insuring that couples who marry have the tools they need to make their marriage a success.  Therefore, we require couples to attend a one-day retreat  to learn self-awareness and communication and conflict resolution skills.  The presenter, Pastor Karen Stevensen, is Lutheran Pastor and a licensed counselor.  She will explain how our family of origin affects the way we think and act as we come together in marriage.  Couples who have attended the Saturday retreat have enjoyed the session and commented on how much they learned about each other and building a healthy relationship.

Each couple must attend this retreat PRIOR to their wedding day.  Upon completion of the retreat you will receive a certificate entitling you to $70.00 off of your marriage license.  Simply present it at the county courthouse when you apply for your license.

You are responsible for registering for this retreat.  To register, log on to Karen Stevensen’s website:  www.karenstevensen.com/pre-marriage-workshops/.  On the right of the screen, click on ‘Class Schedule’.  Choose a class that fits your schedule and click ‘email me’ to register.  

Marriage License

Weddings are regulated by the state of Minnesota.  You need to apply for a marriage license and can do so in any Minnesota county.  There is a minimum five (5) day waiting period in Minnesota and the license cannot be applied for more than six (6) months in advance of your wedding.  No wedding can proceed without the license.  We suggest you apply for your license no later than one (1) month before your wedding date.

Music and the Wedding Ceremony

The selection of music at your wedding ceremony should be made in consultation with your organist.  It is your responsibility to contact her and arrange a meeting before making any musical decisions for your wedding.  

The wedding ceremony is an act of worship on the part of all present to offer thanks and to ask God’s blessing on the couple’s life together.  The spoken language and music combine to express the faith of the couple and the Christian community present for your ceremony.  The music should reflect and enhance the religious celebration of this service.  It should create an atmosphere of prayer and joy.  Therefore, some music is very suitable for this purpose, and other music may not be as suitable.  Popular music needs to be approved by your organist.  Hymns may be selected, as well as vocal solos, choral numbers and chamber literature.

St. Luke’s has two organists/pianists and they are both familiar with our pipe organ.  Only St. Luke’s organists/pianists can play for your wedding.  Our Minister of Music will assign an organist to your wedding based on availability.  The wedding coordinator will give you the name of the organist assigned to your wedding.  It is then your responsibility to contact your organist and select music for your wedding.   If you have specific music you would like to request, please bring this to the meeting with you.  Service programs are the responsibility of the couple.  The pastor and/or organist may request to see your program before you send them to print.

A sample outline of the wedding ceremony from the Evangelical Lutheran Worship Hymnal follows later in this booklet.  Beginning with the processional, this wedding outline should take approximately 30-35 minutes.  The service may be shortened or lengthened by the number of solos and/or hymns that are included.

Sound & Video

Due to the complex nature of our sound equipment, a sound technician is required for all weddings.  A trained member of the St. Luke’s sound team will be assigned to your wedding.  Outside sound personnel are not allowed.  The sound technician will arrive at the church one (1) hour prior to your ceremony and will attend the wedding rehearsal.  The technician is responsible for handling sound for the pastor(s), vocal soloists, and instrumentalists requiring amplification.  The bride and groom will NOT be amplified (do not have microphones).  

If you choose to have your ceremony video-taped, it is your responsibility to secure a videographer.  St. Luke’s does not provide video services or equipment.  Camera location(s) must be agreed upon with the wedding coordinator.  Cameras will not be allowed in the altar area unless they are un-manned.  If the videographer chooses to get a sound feed from our system they need to provide the necessary cables/equipment.  We do not allow videographers to place microphones on the bride or groom.  

Photographer

It is your responsibility to secure a photographer.  Please remind your photographer of the following:

1. The church will be opened 3 hours prior to your ceremony.  

2. One-half hour before your ceremony is set aside for last minute details.  All pictures should be taken before this time.

3. The altar area may not be adjusted or rearranged for pictures.

4. Flash photography is allowed during your processional and recessional only.


Please have your photographer contact the wedding coordinator directly if they have any questions regarding our policies.

Florist

Selecting a florist is your choice.  The following information should help you to make arrangements with your florist:

1. The church building is opened 3 hours before your ceremony.  

2. There are two (2) candelabras available for your use in the altar area free of charge.   These may be decorated as you wish.  Please talk to the wedding coordinator if you would like ideas on how these can be decorated.

3. If desired, two (2) large floral arrangements may be placed in the altar area.  Flower stands will be provided at no charge.

4. Because the altar is a sacred place, we only allow the following to be placed there:

i. Presentation roses which can be given to the parents during the ceremony.

ii. Roses in memory or honor of loved ones.

5. Aisle runners are not allowed.  Please talk to the wedding coordinator if you have questions regarding this policy.

6. The use of real rose/flower petals (usually by the flower girl) is not allowed in the sanctuary.  In our experience, the petals get ground into and stain the carpeting and tile floors.  Your entire damage deposit will be held if they are used!
Custodian/Building

The church will be open and available for your wedding party, florist and photographer no earlier than 3 hours prior to the start of your ceremony.  We do not open the building any earlier.

The custodian is responsible for setting up the church before the ceremony and setting up tables and chairs in the Fellowship Hall if there is a reception.  She is also responsible for cleaning up the church building after the ceremony.  She is not responsible for decorations.  Please make arrangements with friends, family members, etc. for the removal of any flowers and/or decorations that you wish to keep.  

You and your wedding party will be provided with dressing rooms.  Please feel free to bring any food and/or non-alcoholic beverages for your wedding party (alcohol, guns and/or weapons of any kind are not allowed on St. Luke’s property, which includes the parking lot).  We ask that these rooms be emptied prior to your ceremony so that none of your personal items are left at the church or stolen during the ceremony. 

 St. Luke’s is not responsible for any lost or stolen property.
Ceremony Programs
You are encouraged to provide programs for your guests to guide them through your ceremony.  Program layout and printing is your responsibility.   You will work with your pastor to plan the ceremony and a final program must be approved by your pastor prior to printing.  A sample service outline includes:

Prelude

Solo (optional)

Processional

Greeting

Prayer of the Day

Congregational Hymn or Solo (optional)
Scripture Readings (1-2)

Solo (optional)

Homily

Marriage Ceremony

          Exchange of Vows

          Exchange of Rings

          Marriage Blessings

Unity Candle (optional) with vocal or instrumental music

Prayer

The Lord’s Prayer (may be sung)

Benediction

Presentation

Recessional

Unity Candle

If you wish to use a Unity Candle during the wedding ceremony, you need to provide your own candle and side taper candles.  The unity candle will be placed in a special holder (provided by the church) directly behind the altar.

Receptions and Catering

You are invited to consider having your reception at St. Luke’s.  Our Fellowship Hall is available for receptions and can accommodate a maximum of 200 people.  All receptions are to be catered and alcohol is not permitted on the church property.  Please see the Building Use Fees for details on the cost of using the Fellowship Hall. 

St. Luke’s Wedding Fee Schedule

The wedding coordinator will contact you one month prior to your wedding date to confirm all information.  At that time, a detailed bill will be sent.  All fees, your marriage license, and a sample order of service for your ceremony are due to St. Luke’s NO LATER than two weeks prior to your wedding day. 


Ceremony only
Ceremony + reception *

Individual Checks for required services:





Wedding Coordinator
$ 175.00
$ 175.00



Organist
$ 175.00
$ 175.00



Custodian
$ 100.00
$ 200.00



Sound Technician
$ 75.00
$ 75.00



St. Luke’s Lutheran Church (facility use)
$ 250.00
$ 375.00

Pastor 

$ 300.00
$ 300.00


Includes the ceremony & pastoral counseling

Life Innovations
 $ 35.00
$ 35.00


Prepare Inventory processing.   Due at Getting Started Meeting.

Karen Stevensen
$150.00
$ 150.00


Saturday pre-marriage retreat.  Due at retreat site upon arrival.

SUB-TOTAL
$ 1,260.00
$ 1,485.00


St. Luke’s Lutheran Church 
$ 150.00
$ 150.00



Damage deposit **

* Receptions at St. Luke’s
Additional fees may apply for a reception and arrangements are handled through the church office.  To schedule a wedding reception, please call 952-881-5801.

** Damage Deposit

Along with your standard fees, a separate check for $150.00, made payable to St. Luke’s Lutheran Church, is required as a damage deposit.  This check will be returned to you after your wedding unless:

1.
Discarded alcoholic beverage containers are found on church grounds or in the building.  This includes the parking lot.  Your entire deposit will also be held if anyone in your wedding party/family is found to be consuming alcohol on the church property.  

2.
Custodial clean-up is required of discarded smoking materials, ‘showering materials’, stains due to spilled food or beverages, or any other damages to the facility.
If it is necessary to retain your damage deposit, we will send you a letter explaining why your deposit was not returned to you.









All fees subject to change.  Revised 01/30/14
Contact Information
St. Luke’s Church Office
(952) 881-5801

website: www.stlukesbloomington.org
Wedding Coordinator

Ashley Delzer
(651) 442-0368 (cell)

email:  ashleyd@stlukesbloomington.org 
Pastors

Pastor Jan Mehlhoff
ext. 103

email:  pastorjan@stlukesbloomington.org 

Music Staff:

Lori Murray
(612) 554-4511 (cell)

email: lorim@stlukesbloomington.org
Wedding Custodian
Nancee Erickson
(952) 881-8390 (home)
email:  nancee_e@hotmail.com
Checklist for the Wedding Couple

6 - 12 months prior to wedding:

· Review this booklet and write down any questions you may have

· Turn in signed covenant and couple information sheet to the church office

· Reserve Fellowship Hall and contact the church office if you wish to hold your reception at St. Luke’s

· Attend ‘Getting Started’ Meeting and ‘Saturday Pre-marriage Retreat’

· Schedule reception site, photographer, videographer and florist

4 months prior to wedding:

· Meet with the pastor to review your Prepare inventory and plan your ceremony

· Meet with organist/pianist regarding musical selections for your ceremony
1 month prior to wedding:

· Finalize the order of service and get approval from organist/pianist and pastor

· Your wedding coordinator will call and go over last minute details and your bill

2 weeks prior to wedding:

· Send your payments and marriage license to the church 

5 days prior to wedding:

· Remind wedding party, including parents, of schedule for rehearsal and wedding day
· Make arrangements for the removal of flowers and decorations from the church
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